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Quick Guide to 
Safeguarding 
and Prevent 

 

For 

• Visitors  
• Volunteers 
• Temporary staff 

 

Reporting a                                
Safeguarding  Concern 

 

Please report any Safeguarding or 
Prevent concern that you may have to 
our Safeguarding Manager or one of our 
other specially trained staff  without 
delay. 

Mr Hankinson  - Safeguarding 
Manager, Deputy DSL and Year 11 Lead.   
Mr Hankinson is a non-teacher and can 
be located in room UT021. If he is not 
there, please contact Reception who 
will locate him for you.   

Alternatively the following staff can 
help: 

Mrs Atkins -  DSL and Behaviour and 
Attitudes Lead  

Mrs Hill Smith - Deputy DSL and KS3 
Project Consultant 
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Disclosure by a child 

If, in the unlikely event, a child makes a 
disclosure to you, please be prepared 
to listen to them. You should: 

• Listen 
• Stay calm 
• Not make a promise to keep a 

secret or a confidence 
• Not question or interrogate a child 
• Report any disclosure immediately 

to the Safeguarding Manager, 
Designated Safeguarding Lead or 
Deputies (see overleaf) 

Concerns about the behaviour of 
adults 

If you feel that a member of staff or 
other adult is behaving in an 
inappropriate way toward young 
people, please report this to the 
Principal, Alex Hayes. If your concern 
is about the Principal, please report 
this to the Chair of Governors. If you 
approach Reception, they will put you 
in touch with the appropriate person. 

What is Prevent? 

Prevent is the government strategy for 
preventing young people being 
radicalised. If you see any evidence of 
extremist behaviour, please report this 
immediately to the Designated 
Safeguarding Lead or one of our 
Deputies (see overleaf).   

 

On arrival at UTCN 

On arrival, you will be given a visitor 
identity card with a coloured lanyard. 
This must be worn at all times. The 
colour on the lanyard indicates your 
safeguarding status: 

• Purple with UTCN logo – 
permanent UTCN  

• Black without logo – students 
• Purple - governors (all governors 

are DBS checked) 
• Green – visitors who have been 

DBS checked 
• Red – visitors without a DBS check 

If you have been given a red        
lanyard, you must be escorted at all 
times whilst you are on the UTCN site. 

Toilets 

Adults are not permitted to use   
students’ toilets. Men’s and women’s 
toilets are available on the ground 
floor behind the kitchens and on the 
first floor opposite UT132. 

Photography 

Please do not take photographs or 
video of students without the express 
permission of the Principal.  

 

 

Introduction 

At UTCN, safeguarding the welfare of 
the students in our care is of the 
utmost importance. Therefore, all 
permanent staff receive regular and 
thorough safeguarding and Prevent 
training.  After training, staff take a 
written test to ensure that they     
understand and can apply their 
training. 

Clearly this degree of thoroughness is 
not possible for temporary staff, 
visitors and volunteers, therefore, we 
have produced this quick guide to that 
you can contribute to keeping our 
young people safe. 

A full version of our Safeguarding and 
Prevent Policy is available on our 
website. 

https://utcn.org.uk/policy-documents 

What is Safeguarding? 

Safeguarding is about keeping young 
people safe and free from harm. 

We can all play an important part in 
keeping children safe at UTCN. Even if 
you are on here for a short while, you 
may see or hear  something which 
should be followed up on.  


