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1. Aims 
 
To clarify the guidance on mobile telephones so that staff are consistent in their approach and 
students and parents are clear about UTCN expectations. 
  
 
2. Blanket Presumption 

Whilst mobile ‘phones can offer benefits to students, we recommend that students do not bring 

mobile phones to UTCN at school. This is because experience tells us that the following issues 
will tend to arise: 

• Damage to ‘phones 

• Theft or robbery, especially whilst travelling 

• Cyber-bullying, grooming and harassment 

• Child protection and data protection issues through the use of ‘phone cameras 

• Disruption to students’ learning through distraction 

 

Parents should note that Reception (01603 580280) will always be happy to find and pass on 

messages to students. 

 
3. Mobile Telephone Guidelines 

Despite our blanket presumption, we are not unrealistic and we do recognise that many parents 

may wish their child to have a ‘phone for their journey to and from school. Therefore, 

notwithstanding our blanket presumption, we have devised guidelines for the use of mobile 
‘phones at UTCN. Simply put, our guidance is that: 

• Mobile ‘phones should not be seen or heard in lessons or tutor time 

• Within strict parameters, mobile ‘phones may be used outside of lessons so long as their 

use does not interfere with others 

Appendix I – which appears in all UTCN classrooms – outlines this guidance in more detail. 

 

4. Sanctions 

Where mobile ‘phones are used in class or inappropriately outside of class: 

• First instance: immediate C1M and student instructed to put ‘phone away 

• Second instance: C2 and ‘phone confiscated until the end of the lesson 

• Repeated instances will lead to the ‘phone being confiscated for the rest of the day and 

parents being informed 

• Refusal to hand over a ‘phone to a senior member of staff will usually lead to exclusion 

 

5. Communication from students to/from parents 
 
Parents are requested not to contact their children during school hours via mobile telephone, other 
than in exceptional circumstances. It is also important that parents are not drawn in to situations 
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where a disciplinary issue involving their son/daughter is being investigated. Parents will be 
contacted formally once a full investigation has been completed. 
 
Parents should note that Reception (01603 580280) will always be happy to find and pass on 
messages to students. 
 

6. Exceptional Circumstances 

In very unusual circumstances, such as a family medical emergency, students may seek the 

permission of their Year Lead to have access to their ‘phone in lessons. If this permission is granted, the 

Director of Pastoral Care will issue a card for students to show to their class teacher. 

As mentioned previously, if parents need to contact their child urgently they should phone the school 

Office and a message will be relayed as quickly as possible.  

 
7. Examinations 
 
Under no circumstances should mobile phones be carried by a student into any external 
examination. Even if the ‘phone is switched off, this could lead to their disqualification from the 
examination concerned and, possibly, from other examinations, too.  
 
 
8. Liability 
 
Given our blanket presumption, it is vital that students and parents understand that they bring 
mobile telephones to UTCN entirely at their own risk and UTCN accepts no responsibility for 
loss, theft or damage of any telephone howsoever caused. 
 
In the case of an alleged theft, UTCN staff will endeavour to investigate this within reasonable, 
but not exhaustive, parameters. 
 
 
9. Staff use of mobile ‘phones 

The same guidelines which to apply to students also apply to staff. Therefore, staff will: 

• Model the behaviour which they expect from students and should avoid being seen using 

mobile ‘phones 

• Ensure that their mobile ‘phone is turned off or is on ‘silent’ 

• Not make/receive calls/send texts/check emails during lesson time or tutor time or 

whilst on duty 

• Not take photographs or videos of children without approval from the Headteacher 
 
Staff may, in exceptional circumstances, seek permission from the Headteacher to use their 
‘phone during lesson time. 
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Appendix I 

Mobile ‘Phone Guidance 

(This guidance is displayed in every classroom) 

 

In Lessons and Tutor Time 

The blanket presumption is that mobile ‘phones should not be seen or heard in lessons. 

 

o In no circumstances are Year 10 or Year 11 allowed to use mobile ‘phones in 

lessons. Head and earphones are also not permitted in lessons. 

o Year 12 and Year 13 students may use mobile ‘phones ONLY if the class teacher 

has directed their use for educational purposes (this does not include listening to 

music). 

 

 

Outside of Lessons 

At Break, Lunch and before 9.00am, students may use mobile ‘phones in the Forum and 

Library area or outside. However, students MUST NEVER use them to: 

 

• Take photographs, videos or make recordings 

• Make voice calls 

• Play audible music  

• Disturb other staff or students 

• Share inappropriate material 

• Send inappropriate messages to members of the UTCN community 

 

 

Sanctions 

Mobile ‘phone in class 

• First instance: immediate C1M and student instructed to put ‘phone away 

• Second instance: C2 and ‘phone confiscated until the end of the lesson 

• Repeated instances: refer to On Call 

 


