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1. Careers Education and Guidance Strategy  

UTCN exists to develop the next generation of engineers and technology specialists. Therefore, the future 

employability of our students is one of our key priorities and is stated in our mission statement: ‘To 

ensure our students have the skills, qualifications and experience to go to university  

or to take-up skilled employment’ and underpinned by our core values of Excellence, Professionalism and 

Respect.   

As part of fulfilling this mission, we have developed a Careers Education and Guidance Strategy to support 

our students to make informed choices about the next stages in their education and to be supported in 

applying for further education, apprenticeships or employment.   

  

2. The Gatsby Standards  

We are committed to meeting the 8 Gatsby standards for excellent careers education.   

Standard 1: A Stable careers programme  

As a commitment to our Careers programme UTCN has a team of colleagues working together to deliver a 

broad and robust package of education and support for students.   In order to ensure the careers 

programme at UTCN is rigorous, consistently delivered and routinely evaluated the careers programme is 

overseen by the nominated Careers leader who is a member of the whole school senior leadership team:    

The Careers Leader at UTCN is Mrs Sarah Jarvis, Assistant Headteacher.  

Contact: 01603 580 280  

Email: sarah.jarvis@utcn.org.uk   
  

In addition to this UTCN employs an Academy IAG and Placement Co-Ordinator with a Level 6  

Diploma in Career Guidance and Development and is registered with the CDI as a Registered Career 

Practitioner.  The college librarian also has a dual role as Careers facilitator providing a daily point of 

contact for students.  UTCN is an active supporter of the work of the Norwich Opportunity Area and our 

Careers facilitator is also part of a working party of professionals from schools across Norwich developing 

strategies to further improve careers education across the Norwich Opportunity area.    

  

As a UTC we value the role of employers in regularly working with our students and as such the UTCN 

Careers team also includes our Employer Engagement Co-ordinator.    

  

  

Standard 2: Learning from Career and Labour market information   

  

At UTCN we believe that it is essential that students and parents are guided to seek out careers that match 

the local and national employment need.  We recognise the key significance of ensuring our students 

aspire to careers roles that are relevant to the modern labour market.    

  

Through the work of our Employer Engagement Co-ordinator and our Industry Liaison group students 

are regularly presented to by employers about the current labour market, the skills shortages within their 

industries and the many study options available to achieve these destinations.  As STEM based institution 
students are regularly made aware of the broad range of STEM careers available, particular care is taken 

to ensure that girls and disadvantage students are engaged with these events.    

  

We recognise the key role that parents and guardians play in supporting students’ decisions about future 

careers.  In order to support parents to utilise labour market information we host an annual Employer 

open event where parents are invited to meet local and national employers to gain a greater insight into 
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the modern labour market.  The evening also involves guest presentations from a range of STEM based 

employers on the opportunities available to young people.  In year 13 parents are invited to attend our 

UCAS and apprenticeships evening, where again Labour market information is used to support parents 

when considering the most suitable post-18 routes.    

  

If parents would like to learn more about Labour market information we recommend the 

following websites:  

  

National Careers service: https://nationalcareersservice.direct.gov.uk/job-profiles/home  

Find an apprenticeship: https://www.gov.uk/apply-apprenticeship  

Not going to Uni: https://www.notgoingtouni.co.uk/  
  

  

Benchmark 3: Addressing the needs of each student   

  

Every student at UTCN has a personalised one to one meeting each academic year with our Academy IAG 

and Placement Co-Ordinator.  In year 10 and 12 these meetings primarily address securing an 

appropriate work experience placement and in year 11 and 13 they focus on the students next steps into 

further education, apprenticeship or employment.  The details of these meetings are recorded and 

students are provided with a copy of these notes.  Students can request IAG appointments at any point in 

their time at UTCN and the Librarian and Careers Facilitator is available daily to make these 

appointments.  In addition to this staff and parents can make a referral for a student to receive an IAG 

appointment on their behalf.    

  

Students identified as at risk of NEET (Not in employment, education or training) or disadvantaged 

students are prioritised for additional one to one support.  Students with SEND are also prioritised and 

their choices for future career and education are considered and discussed when reviewing their support 

plans.  If students from any vulnerable group demonstrate poor attendance or progress their IAG needs 

are considered when developing support plans for these students.     

  

If parents would like to make a referral for a student to receive an IAG appointment please contact 

the students relevant Head of Year or the Assistant Headteacher, Mr Rice in the case of Sixth form 

students.        

  

Destinations of students post-16 and post-18 are tracked and recorded, all students leaving UTCN go on 

to further education, apprenticeship or employment.  At post-16 students are made aware of the 16-19 

Bursary fund to support post-16 study.    

  

If parents would like to learn more about the 16-19 bursary fund more information can be found 

on the website: https://www.gov.uk/1619-bursary-fund   

  

 At post-18 students are encouraged to dual apply and make applications for University study and 

Apprenticeship until the point at which they make a personalised decision on the route that suits them 

best.    

  

  

Benchmark 4: Linking curriculum learning to careers   

  

Subject teachers strongly support the role of careers education within the broader curriculum that UTCN 

delivers.  The UTCN mission statement is a vision that all staff at UTCN share.  Links to future careers are 

made throughout lessons wherever the opportunity arises.  As a STEM based institution this is a 
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particular strength within the STEM subjects.  Further to this staff regularly organise trips and events for 

students that expose then to the range of future STEM careers available.    

All students at KS4 are made aware of the need to achieve a Grade 4 in English and Maths, this importance 

is also reinforced to parents at parents’ evenings.   

   

If parents would like to find out more about options for students who do not achieve a grade 4 in 

English or Maths you can visit the following websites:   

City College Norwich: https://www.ccn.ac.uk/support-and-advice/parents-and-carers/englishand-

maths-gcse-requirements/  

The Ofqual blog: https://www.ccn.ac.uk/support-and-advice/parents-and-carers/english-andmaths-
gcse-requirements/   
  

  

Benchmark 5: Encounters with Employers and Employees   

  

The range of encounters our students have with employers and employees is a significant strength at 

UTCN.  Students across all year groups have termly presentations or collapsed curriculum events where 

they work with and engage with employers.  In addition to this there are regular trips to employers and 

work places.  Please see the UTCN Careers curriculum overview in appendix 1 for more detail on these 

activities.  In these encounters’ students are made aware of the range of opportunities available with 

these employers, what working for these employers is like as well as the academic and personal qualities 

required to be successful in these careers.    

  

In year 12 all students partake in our Finding your Future programme; this programme is timetabled for 

2 hours every week.  Each half term an employer works with our Employer Engagement co-ordinator to 

develop a project linked to their industry for the students to complete.  The employer then works with the 

students over the half term on this project.  At the start and end students evaluate the skill areas they 

have developed through the project and the possible careers routes within the industry area that may 

appeal to them.   

  

  

Benchmark 6: Experience of workplaces   

  

All students in year 10 and 12 complete a two week work experience placement in the summer term.  

Organising and accessing an appropriate and aspirational placement is supported by the Academy IAG 

and Placement Co-Ordinator and the Librarian and Career Facilitator.  Prior to these placements students 

take part in the Getting ready for work day.  During this event students consider the expectations their 

employer will have of them, identify what they would like to develop about themselves from the 

placement and action plan for how to gain the most from their placement.  All students are visited by a 

member of UTCN staff during the placement and have a one to one meeting to discuss their experiences 

on placement and how this can be used to inform their future education and career plans.    

  

If parents would like additional support in organising a work experience placement for their 

son/daughter, please contact the Careers Leader.    

  

In year 12 and 13 all students complete their contact teaching hours over a four-day week.  This creates 

capacity for students to take up a work placement or volunteering role one day a week.  This expectation 

is made clear to students at year 12 induction and students can receive support in arranging these 

placements through Academy IAG and Placement Co-Ordinator.    
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Benchmark 7: Encounters with further and higher education   

  

Alongside encounters with employers, students have encounters with further and higher education 

providers throughout their time at UTCN.  Education providers attend our Employer open event and 

present to students through assemblies.  In year 12 and 13 students receive additional support from The 

University of East Anglia and Lincoln University on how to decide if University study is for them, how to 

choose the right University course, applying to university and writing a personal statement.   

  

As a University Technical College we also deliver sessions to students in year 9 at schools across Norfolk 

where we present to students’ information on STEM careers, what a UTC is and the curriculum offered at 

UTCN.  On interview for a place at UTCN students are asked about why they are choosing UTCN and their 

longer term career plans; we work closely with applicants to ensure they are making an informed and 

suitable choice about studying at UTCN.    

  

Promoting the variety of apprenticeship opportunities available to students is also a key part of our 

career’s strategy.  Students are encouraged to consider the benefits of both further study and 

apprenticeships in their one to one meetings with the Academy IAG and Placement Co-ordinator.  

Apprenticeship providers attend our Employer open event and students also have the opportunity to 

meet with a future potential apprenticeship provider during the many employer in school events that run 

through the academic year (see benchmark 3 and 5)   

  

If an education, training or apprenticeship provider or employer would like to visit UTCN please 

see our Policy statement on provider access in appendix 2.    

  

  

Benchmark 8: Personal guidance  

  

Every student at UTCN has a personalised one to one meeting each academic year with our Academy IAG 

and Placement Co-Ordinator who has a Level 6 Diploma in Career Guidance and Development and is 

registered with the CDI as a Registered Career Practitioner.   

  

Students can request IAG appointments at any point in their time at UTCN and the Librarian and Careers 

Facilitator is available daily to make these appointments.  In addition to this staff and parents can make a 

referral for a student to receive an IAG appointment on their behalf.    

  

Students identified as at risk of NEET (Not in employment, education or training) or disadvantaged 

students are prioritised for additional one to one support.  Students with SEND are also prioritised and 

their choices for future career and education are considered and discussed when reviewing their support 

plans.  If students from any vulnerable group demonstrate poor attendance or progress their IAG needs 

are considered when developing support plans for these students.     

  

If parents would like to make a referral for a student to receive an IAG appointment  

please contact the students relevant Head of Year. 
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Appendix 1: Career curriculum overview   
Please note additional employer events may be added to this calendar over the academic year.   

   2018/2019  

Year 

10   
- Young enterprise talk   
- Future of engineering presentation  
- Youth STEMM award launch  
- RG Carter Bridge building workshop   
- Behaviours for business assembly   
- Moneywise workshop   
- Cyber security/Digital Health assembly  
- Anglian water challenge day   
- Women of the future STEMM conference   
- Skills for Energy conference   
- Understanding technical careers open evening  
- One to One IAG meetings  
- Camouflage Learning project (selected students)  
- Form Time PSHE sessions   
- Getting Ready for work day   
- Year 10 work experience placement  

Year 

11  
- Vattenfall Engineering challenge   
- Cyber security/Digital Health assembly  
- EDF presentation   
- KLM presentation   
- National grid presentation   
- Understanding technical careers open evening  
- One to One IAG meetings  

Year 

12  
- Find your future events (2 hours per week)   
- Talking tech event   
- Cyber security presentation   
- Internship presentation   
- Future of engineering presentation   
- Moneywise workshop  
- Science Festival trip  
- Engineering guest speaker assembly   
- Careers in the Royal Navy presentation   
- Cyber security/Digital Health assembly  
- NHS careers assembly  
- Aviation presentation   
- Careers in motorsport presentation  
- Anglian Water presentation   
- UCAS & Apprenticeships evening   
- Briar Chemical factory tour   
- Aviva presentation   
- Triumph factory tour   
- One to One IAG meetings  
- Arkwright scholarship event   
- Employability assessment event  
- Understanding technical careers open evening  
- Getting Ready for work day   
- Year 12 work experience placement  

Year 

13  
- One to One UCAS/Apprenticeship support in form time   
- Science festival trip   
- Construction challenge day   
- Careers in the Royal Navy presentation  
- Cyber security/Digital Health assembly  
- NHS careers assembly   
- UCAS & Apprenticeships evening  
- EDF presentation  
- KLM presentation  
- National grid presentation  
- CV & Interview skills day   
- Understanding technical careers open evening  
- Duke of York Award interviews  
- One to One IAG meetings  
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Appendix 2: Policy statement on provide access University Technical College Norfolk   

This policy statements sets out the school’s arrangements for managing the access of providers to 

pupils at the school for the purpose of giving them information about the provider’s education or 
training offer.  This complies with the school’s legal obligations under Section 42B of the Education Act 

1997.   

Pupil entitlement   

All pupils in years 10 -13 (note we do not have KS3 students at University Technical College Norfolk) 

are entitled to:   

- To find out about technical education qualifications ad apprenticeship opportunities, as part of 

the careers programme which provide information of the full range of education and training 

options available at each transition point;   

- To hear from a range of local providers about the opportunities they offer, including technical 

education and apprenticeships- through options events, assemblies and group discussions and 

taster events   

- To understand how to make applications to the full range of academic and technical courses   

Management of provider access requests Procedure  

A provider wishing to request access should contact Mrs Sarah Jarvis, Assistant Headteacher & Careers 

Leader, 01603 580 280, sarah.jarvis@utcn.org.uk   

Opportunities for access   

We host an annual Understanding technical careers open evening; if a provider would like more 

information on this please contact the careers leader.    

In addition to this we are happy to accommodate providers to visit the school throughout the school 

day on request.   

  

  

  

    
  


